University of North Texas

Department of Political Science 

Internship Information Sheet


Business Name:__________________________________________________________

Supervisor______________________________________________________________

Address:________________________________________________________________

City:_______________________ State:_________________ Zip:__________________

Phone:_______________Fax:_________________E-mail:________________________

Contact Name:___________________________________________________________

First, please tell us a little bit about your office environment:

How many employees would be working in the office with the intern? _______________

Please describe the level of supervision that the intern would have: __________________ ________________________________________________________________________

________________________________________________________________________

Please describe the work generally done in your office (not the work for the intern): ____

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Please describe the opportunities and experiences that this internship would offer the intern: __________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Next, please tell a little bit about your intern needs:

Note:  if your office has more than one intern position available, please fill our a separate form for each position. 

How many interns do you need for this position: _____ For how many hours a week: ___

Please describe the work that the intern would be performing: ______________________

________________________________________________________________________

________________________________________________________________________

What specific characteristics are you looking for in an intern:______________________

_______________________________________________________________________

_______________________________________________________________________

Will this be a paid or unpaid internship:_______________________________________

If paid, how much will interns be able to make:_________________________________

